
Applicant: Phone: 

Address: 

City: Zip: 

E-mail (required):

Additional Event Contact (Required): Phone: 

For business/Non-profit applicants only: 

Check One: Non-Profit Organization Business/Commercial Enterprise 

Organization Name: 
& Tax ID # 

Organization Address: 

City: Zip: 

Contact: Phone: 

Email: Business Phone: 

Under penalty of perjury, if I am applying on behalf of myself, an organization or business, I certify that I am an 
individual, or an officer of the organization or business, who is at least 21 years old. I understand that until a 

Permit is issued by the City, I do not have a guaranteed reservation, but a verbal account of availability at this 
time. I agree to comply with the Applicant’s Responsibilities and General Terms attached to this application. 

Applicant Signature:   Date 

**Please note, all credit card payments will incur a 3% processing fee** 

CITY OF LAKE FOREST FACILITY PERMIT 
APPLICATION PERFORMING ARTS CENTER 

100 Civic Center Dr., Lake Forest, CA 92630 Phone: (949) 282-5214 



 

Event Details: (Event time/name. Please provide as much information as you can regarding your event) 

Notes: 

Notes: 

Notes: 

CITY OF LAKE FOREST FACILITY PERMIT 
APPLICATION PERFORMING ARTS CENTER 

 
100 Civic Center Dr., Lake Forest, CA 92630 Phone: (949) 282-5214 

 
 

Today’s Date:  

Date Requested:    

Event Type:  

Alternate Date (optional):   

 

Room Requested:  Start/set-up:   am/pm End/clean-up:   am/pm 
 

 

Additional Room Requested:  Start/set-up:   am/pm End/clean-up:   am/pm 
 

Additional Room Requested:  Start/set-up:   am/pm End/clean-up:   am/pm 
 

 
 

Additional Room Requested:  Start/set-up:   am/pm End/clean-up:   am/pm 
 



□ □ 

□ 

□ □ 

□ □ □ □ □ □ □ 

□ □ 

□ □ 

□ □ 

□ □ 

□ □ 

CITY OF LAKE FOREST FACILITY PERMIT APPLICATION 
PERFORMING ARTS CENTER 

100 Civic Center Dr., Lake Forest, CA 92630 Phone: (949) 282-5214 

Estimated Total # of Attendees: 

Estimated Adults: Estimated Children: 

Is event open to the public? Yes No 

Is this a Fundraising Event? Yes □No 

Is event free? Yes No If no, list admission charge $ 

Facility needs: Tables Chairs Projector Microphone DVD/TV Easel Podium 

Will food be served? 
If yes, what type? 

Yes No 

Catering If so select one: 
Buffet Style Table served 

Light Pre-Prepared/Prepackaged Delivered Foods 

Will Alcohol be served? Yes No 

Will Alcohol be sold during the event? Yes No 
(If alcohol will be served or sold, Alcohol license issued to organization or licensed caterer will be 
required) 

Will there be music? Yes No Type of Music: (DJ, Band, CD’s, etc.) 

Will there be dancing? Yes No (All events with dancing will require a dancefloor rental) 

Will the event potentially have other service vendors (equipment rentals, photobooth, etc?) 
□ Yes □ No 

(All service vendors will be require to provide proof of liability insurance) 

If yes, please provide the website where the public can 
purchase/reserve tickets.



 

 
 

 CREDIT CARD AUTHORIZATION FORM  
 
 
 
 

Please complete all fields. This authorization will remain in effect for seven 
business days following rental conclusion. 

 
 
 

Credit Card Information 

Card Type: Mastercard Visa Discover AMEX 

Cardholder Name (as shown on card): 

Card Number: 

Expiration Date (mm/yy): 

Cardholder ZIP code (from credit card billing address): 
 
 

I,  , authorize the City of Lake Forest to charge my 
credit card above, for costs related to emergency call out janitorial fees or facility 
damages, resulting from my facility use. I understand that I will only be charged 
if costs exceed the deposit on file, per the Civic Center Campus Facility Use 
Policy. I understand that my information will be saved to a secure file for this 
use only, and that the City will notify me of such costs, prior to charging this 
card. 

 
 
 
 

Card Holder Signature 
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